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17th ICCN Abstract Submission Help Document 

 

 

Please note the followings: 

 Internet Explorer 7 or Internet Explorer 8 or Firefox are the platforms we recommend and 

support. Please note that the system is NOT compatible with Internet Explorer 9. 

 If you experience difficulties navigating through the Abstract Site, close out of your browser 

entirely and begin again. 

 If you continue to experience navigation difficulties, please clear your cache (Tools/Delete 

Browsing History) as this may be interfering with navigation. 
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Instructions on Submitting an Abstract 

 

 

Step 1: Login to your ISNCC Member Profile.  If you are not a current ISNCC member, please create a 

Non-Member Profile.  If you have forgotten your login and password, please contact ISNCC Head Office 

at info@isncc.org or call 1.604.630.5516. 

 

http://secure-isncc.malachite-

mgmt.com/imisl/scriptcontent/index.cfm?section=unknown&activesection=home 

 

Please note that the abstract submission 

system is NOT compatible with Internet 

Explorer 9. To change, please click on 

‘Brower Mode: IE9’ and check off ‘Internet 

Explorer 7’ or ‘Internet Explorer 8’  

mailto:info@isncc.org
http://secure-isncc.malachite-mgmt.com/imisl/scriptcontent/index.cfm?section=unknown&activesection=home
http://secure-isncc.malachite-mgmt.com/imisl/scriptcontent/index.cfm?section=unknown&activesection=home
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Step 2: Click on the ‘Abstract Manager’ link located on the left hand menu under ‘Profile’. 
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Step 3: Click on the ‘Abstracts’ tab to begin the submission process. 
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Step 4: Type in the Title in UPPERCASE and fill in the Abstract Body.. Click word count to make sure 

that your abstract falls within the word limit. 

 

 
 

The word count 

will show up 

here 

Click here to make sure 

that your abstract falls 

within the word limit. 
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Step 5: Select one of the following categories that most resembles your abstract under ‘Abstract 

Category’ 
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Step 6: Select one of the following topics that most resembles your abstract under ‘Abstract Topic’ 
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Step 7: Select whether you would prefer to present your abstract in oral, poster, or both under ‘Abstract 

Format’ 

 

 



 

9 | P a g e  

 

Step 8: Select ‘I consent’ if you allow ISNCC to post your presentation (in pdf format) on our website 

once it has been accepted for presentation. Please click ‘Review Consent Details’ to view consent details.  
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Step 9: Click ‘Save Abstract’ once you have completed Step 4 to Step 8. 
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Step 10: Once you click ‘Save Abstract’, a new page will appear summarizing all of the content that you 

have previously inserted. Please note that the check box under ‘Author Submitted’ is unchecked 

indicating that you have not submitted information about the author(s). Continue to learn how to submit 

author information.  
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Instructions to Create the Author Block 

 

Step 1: Noted that the box under ‘Author Added’ is unchecked. This indicates that you have not 

submitted any author information. Click on ‘Author’ to start creating your author block. 

  

The uncheck box means 

that you have not 

submitted any author 

for your abstract. 
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Step 2: Click ‘Add an Author’ and fill in the necessary information. 
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Step 3: Select whether the author is a primary author or a co-author 
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Step 4: If the author is a primary author, please select 1 on ‘author order for block’. If the author is a co-

author, please select 2 on ‘author order for block’.  
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Step 5: Fill in the information as needed. Click ‘Save the Author’ once you are done. 
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Step 6: Once your author block is saved, review the abstract and author block displayed on the screen to 

see how it has been updated using the information you have just saved.  Please review it carefully as the 

abstract will be submitted the way it appears on the screen.   

 

Please note that your abstract is eligible for review only when the “Eligible for Review” box 

is checked off.   

 

Note that you have until January 15th, 2012 to log in and edit your abstract details. 
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Instructions on Obtaining Abstract Submission Confirmation 

 

Step 1: Select the abstract that you would like to receive confirmation of.  

Step 2: Click on ‘Request Submission Confirmation for Abstract ##’ 

Step 3: Click ‘Okay’ and a confirmation notice with your abstract detail will be sent to your email. 

 

 
 

Step 1  

Step 2  

Step 3  


